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Special Project Grant Application Criteria
General Criteria
Please see the GSU’s By-Laws of the Constitution, below, regarding detailed procedures for applying for and receiving money through the GSU’s Special Project Grants.

Additionally, grant applications will be reviewed according to the following criteria:

1. Grant Applications will be accepted only if the person filling out the form represents an academic unit or graduate student society, organisation, or group.
2. The grant application must be complete, consistent, include detailed data, and be well researched and neat in appearance.
3. Each application which represents graduate students within an academic unit must attach a letter from their department stating how much money the department is willing to provide, if any, towards the requested materials.  Further consideration may be given to academic units that have obtained funding from other sources.    

4. If, in the past, the academic unit, graduate student society, organization or group have shown blatant disregard for policy and procedure such as not returning receipts, or for using funding for items, services, etc. that were not approved, their application may be subjected to further analysis in accordance with the By-laws on breach of contract.

5. Further considerations may be given to academic units who use GSU services such as Bitters, the GSU boardroom or GSU office services.

6. Before funds are released, each application must provide receipts to the VP Finance.  If receipts are not received, money may not be transferred and future Special Project Grant requests may be denied. 

Acceptable Item Criteria
Grant funding may be provided for:

1. Computer products for your academic unit (although for computer systems it is generally done on a cost-sharing basis with the academic unit). 

2. Administrative allowances for the operations of Academic Unit Societies of graduate student bodies.  This allowance will not exceed $50 per year and is to be used explicitly for the purchase of any office supplies including, but not limited to, pens, papers, envelopes, stamps, or photocopying.  This is NOT to be used to supply students with pens, paper, etc.

3. Social events that will benefit a broad base of graduate students, faculty and/or staff and will increase student awareness within and among Academic units.

4. Office or common room items that conform to the University Administration position on increasing the number, availability, or functionally of graduate student common rooms including, but not limited to, microwaves, kettles, desks, couches, chairs, tables, or filing cabinets. 

Non-Acceptable Items Criteria

Grant funding will not be provided for:

1. Items that contravene MUN regulations for security, plumbing, heating, fire hazards, or similar, i.e. portable heaters.

2. Books and or journal subscriptions.

3. Services, items or similar that are deemed unnecessary on the grounds that they are accessible elsewhere on campus, i.e. security systems.

4. Alcoholic beverages of any kind including, but not limited to, purchases for minors, social events, luncheons, or seminars. 

5. Consumables outside of social events, luncheons, or seminars, including but not limited to, coffee clubs or lunch clubs. 

6. Conferences, seminars, or personal trips of any kind.  For conference funding, please use the appropriate Conference Aid Forms available from the GSU office.
7. Personal photocopying services or supplies for similar.

By-Laws of the Constitution of the Graduate Students’ Union of Memorial University of Newfoundland
GSU Grant Applications

51. The GSU shall provide an amount not less than 8% and not more than 13% of the total GSU academic Budget for that fiscal year for the expressed purpose of providing funding for graduate students within academic units or graduate student societies or groups. One third of the funds shall be allocated for each semester of the fiscal year.

a. Requests for funding shall be reviewed at the discretion of the Finance Committee, upon completion of the GSU Grant Application Form.

i. The review process shall follow the guidelines for Grant Applications as presented in the GSU 
Policies and Procedures Manual.
ii. Grants shall not typically exceed five hundred dollars ($500) per year.

b. The BOD shall approve any Finance Committee recommendation of any grant, or total combination of grants, from a single applicant as soon as their total grants for that fiscal year exceed, or may exceed, five hundred dollars ($500).
c.  Grant Application forms shall be submitted in writing by the applicant to the Finance Committee in an appropriate, professional, and formal manner.

d.  If the funds are required before the event takes place, then the applicant must submit the grant application form in a reasonable amount of time prior to the event date.  If the applicant is requesting reimbursement for an event that has already occurred, then the applicant must submit the application, as well as the appropriate receipts, in a reasonable amount of time after the event date.

e. The applicant shall give a further presentation outlining the expenditure of the grant within two (2) months after the event date, when requested by the Finance Committee. This post-event presentation shall be given to the BOD.

f. All policies, procedures and regulations, explicit or implicit, contained within the Grant Application Form must be followed. Any breach of these policies, procedures or regulations shall constitute a breach of contract.
g. The Finance Committee may postpone funding decisions pending committee research into whether items or projects can be purchased or accomplished in a more cost effective way.
h. The Finance Committee shall purchase items whenever possible in order to take advantage of the GSU's

purchasing power and HST refunds. 

i. Applications must be signed by the Applicant, who shall accept all responsibility, legal or otherwise, for any grant that may be awarded.
j. New funding criteria must be approved by the BOD and incorporated into the Policies and Procedures Manual.

k. The Finance Committee shall provide the BOD with a list including, but not limited to, the grant amount(s)

awarded and project title(s), of all successful applicants.
Funding for Clubs, Societies and Resource Centres
52. Requests for funding by recognized clubs, societies or resource centres shall be reviewed upon completion of the GSU Grant Application Form as outlined in By-Law 50 with the following exceptions:

a. Grants for clubs and societies typically shall not exceed fifty dollars ($50) per fiscal year;
b. For any award exceeding fifty dollars ($50), at the end of the project the grantee shall submit a final financial report to the Finance Committee concerning the expenditure of the awarded funds.
  Special Project Grant Application
* Important: See General Criteria for application *
	Name of Applicant:
	Name of society/organisation/academic unit:



	Position or title:


	Number of graduate students represented:



	Applicant’s E-mail:  


	Society/organisation/academic unit’s e-mail:

	Applicant’s Local Address:

     __________________________________

     __________________________________

     __________________________________


	Society/organisation/academic unit’s address:

     __________________________________

     __________________________________

     __________________________________



	Applicant’s Phone:


	Society/organisation/academic unit’s phone:


	Title of Project:



	Date Funds are required by:



	Please provide us with a detailed description of the project below:

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________



	Please provide us with a detailed budget for the project in the space below, including funds deriving from membership fees, other organisations, sponsorships, academic units, etc., with a final estimate of funds required from the GSU.  If you are obtaining sources of funding outside of the GSU to help cost-share your event, please append letters of support, i.e. letters from your Academic Unit or the Dean.

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Number of graduate students participating in the event: ________


	Please provide any additional information pertinent to the grant application in the space below or feel free to attach additional information to the application:

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________




DECLARATION:

This application must be signed by the Chief Executive Officer or Head of the Organisation who will accept overall responsibility for any grant that may be awarded.

Submissions will be examined on an individual basis.  Grants are not guaranteed and typically do not exceed $500.00.  Amounts for funding will be at the discretion of the Finance Committee of the Graduate Students’ Union.

I confirm that I have read the application and that, if granted, funds will be used exclusively to carry out work as described in the application and within the period stated.

All unused funds will be returned to the Graduate Students’ Union.

I confirm that I will be accountable to the Graduate Students’ Union for the agreed use of funds, will submit receipts, as well as a final report at the end of the project.

_______________________________________                _______________________________________      

Signature






Date

